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Equipment Booking Request form 

Terms of Hire of Equipment apply at all times 

User Contact Details 

Name of Group  
 

Booking contact  
 

Email   
 

Phone  
 

 

Bank Deposit Details (for deposit refund)  

Name   
 

Account 
Number  

 
 

BSB   
 

Branch   
 

 

Booking Details 

One- off Booking 
 

Yes □          No □ 
 

Time of pickup from GGAC office  
am/pm 

Estimated return time and date  
am/pm 
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Event Details  

Destination address  
 

Equipment to be hired:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Total Cost:  
 

 

What is the anticipated number of 
users including staff? 

 

Have you read and understood the 
Terms and Conditions set out in the 
Equipment Usage Agreement? 

Yes □ No □ 

Do you agree to be bound by all 
conditions set out in the Terms and 
Conditions of Equipment Usage? 

Yes □ No □ 
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User/s Details 

Name 
 

 

Address 
 

 

Phone Number 
 

 

Licence class  
 

 Licence Number   

 

Agreement 

 

I acknowledge that: 

• The information provided in this application is true and accurate. 

• I have the permission of the organisation submitting this application to sign 
this document on their behalf. 

• If this application is successful Gunida Gunyah Aboriginal 
Corporation reserves the right to cancel services, due to 
unforeseen circumstances, without financial implications. 

• I have read and provided a signed copy of the Gunida Gunyah Aboriginal 

Corporation usage Agreement. 

• Our organisation clearly understands that equipment from Gunida 
gunyah Aboriginal Corporation must only be used for the purpose stated 
in this application. 

 
 
 

Name  
 

 

On behalf of  
 

 

Signature  
 

 Date   

 
 

Attach copies of driver’s license to the back of this form.  
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TERMS OF HIRE  

Gunida Gunyah Aboriginal Corporation may grant usage to: Organisations, Gunida Gunyah 

Aboriginal Corporation Employees, Community Groups and Individuals  

 

Owner Name of User 

Gunida Gunyah Aboriginal 
Corporation  

 

 

Please note: Hie is available during the week and over the weekend. The “Hire” is charged 

for TIME OUT during weekend events – NOT TIME USED as Gunida Gunyah is open only 

during business hours Monday – Friday. Gunida Gunyah does not hire for hours, but rather 

requires a minimum hire period of 1 day. If you hire equipment over the weekend, you will be 

only charged 1 day for the duration of the weekend.  

Non-for-profit hire:  

Groups interested in requesting a reduced hire fee or total fee waiver for equipment will need 

to write a detailed letter addressed to the board of directors. The letter should include details 

about the group, the event details, the community benefit, and the request for a reduction or 

waiver. The letter must be submitted in person or via email to 

admin@gunidagunyah.com.au. At least four weeks’ notice is required to present the 

requests to the board of directors. Approved equipment usage booking requests will be 

confirmed as soon as practicable.  

Payments: 

Direct deposit: All payments must be made via direct deposit including refundable costs. All 

equipment users must supply bank account details on the equipment booking form and an 

active email address to receive invoices.  

Booking Fee: Gunida Gunyah Aboriginal Corporation charges a booking fee of $100.00 that 

must be paid and cleared prior to collecting the equipment. The booking fee will be refunded 

by direct deposit within 14 days when the equipment is returned in reasonable condition.  

(Please note that the booking fee will not be refunded if the equipment has been damaged 

and requires repair or if the equipment is not cleaned to reasonable standard and requires 

cleaning.  You may also receive an invoice for any associated costs that exceed the $100.00 

booking fee.) 
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1. Conditions of Use  

Users: 

a) Must provide a copy of photo identification (ie. current drivers licence) to be 

provided to at the time of making an equipment request booking for all proposed 

users. These will be kept on file for any future bookings. 

b) Are responsible for the safe operation of the equipment.  

c) Are responsible for adhering to all relevant legal requirements when operating 

equipment.  

d) Are required to maintain a zero-blood alcohol level and withhold from consuming 

alcohol or being under the influence of illegal drugs when operating equipment.  

e) Are to ensure all equipment is safe and secured for the full duration of the usage 

period.  

Picking up equipment  

a) All equipment must be picked up and returned during normal office hours 8.00 

am to 4.30 pm Monday to Friday (excluding rostered days off and public holidays) 

onsite at Gunida Gunyah Aboriginal Corporation located at 167-169 Conadilly 

Street Gunnedah, NSW unless agreed otherwise. 

b) Equipment should be transported securely in a suitable mode of transportation, 

ensuring its safety and securement.  

 

Operating the Equipment 

  

c) The equipment must remain within the New England / Northwest boundary of 

NSW unless approved by Gunnedah Gunyah Aboriginal Corporation.  

d) Users must submit a written request for and obtain written authorisation from 

Gunida Gunyah Aboriginal Corporation to use equipment outside the boundaries. 

e) The equipment must not be used for any other purpose other than that identified 

in the original user agreement. 

f) The equipment must at all times be operated only by the user nominated and 

authorised on the User Agreement. 

g) Users must at all times uphold Gunida Gunyah Aboriginal Corporations 

reputation by behaving in a safe and courteous manner when operating 

equipment.  

h) The organisation/ user booking the equipment are responsible for the behaviour 

of the public and to ensure that there is no consumption of alcohol or illegal drugs 

during use.  

i)  
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j) The organisation/user booking the equipment is responsible for ensuring children 

are supervised at all times by a responsible adult.  

k) In the event of damage or a fault occurring within business hours (8.00 am – 

4.30pm) please contact the Gunida Gunyah office on (02) 6742 7038.  

l) In the event of an accident contact relevant emergency services as required by 

law.  

m) Eating and drinking in or on the equipment is not permitted unless its purpose is 

to serve food or drink.   

n) Smoking is not permitted while operating equipment.  

o) The equipment may not be shifted from the address listed on the Hire Agreement 

without the consent of the Owner. 

 

2. Returning the Equipment  

 

a) The expiry date and pick up / collection time agreed to on the Hire Agreement 

form must be strictly adhered to. Any variation must be arranged with Gunida 

Gunyah Aboriginal Corporation and any additional hire charges paid in advance. 

b) All equipment should be cleaned and carefully packed and returned at the 

completion of hire.  

c) If the equipment is lost, damaged or used for other than its purpose, then the 

user will bear the full cost of its replacement. 

d) The equipment is to be returned to the Gunida Gunyah Aboriginal Corporation 

office. Gunida Gunyah staff will complete an inspection on the equipment with the 

user upon its return.  

 

3. Accidents, Damage and Loss 

 

a) The Hirer shall be responsible and shall indemnify and does hereby release the 

Owner in regard to any loss, injury, damage, expense, liability or cost arising 

directly or indirectly from the modification, dismantling or operation of the 

equipment before or after the dismantling, modification or removal of any part or 

section of the equipment. 

b) If a person is injured contact emergency services immediately. 

c) All accidents MUST be reported to the police within 24 hours. 

d) Notify Gunida Gunyah Aboriginal Corporation immediately of any major 

accidents/damage to equipment by phoning (02) 6742 7038 during normal 

business hours (8.00 am – 4.30pm) or 0488 689 378 after hours. 
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e) In the event of an accident or damage to the equipment the user is responsible 

for the cost of an insurance excess or the cost of repairs up to the value of the 

excess (whichever is the least amount). This amount being payable within 14 

days of the incident/damage occurring.  

f) Gunida Gunyah Aboriginal Corporation equipment is insured for accident 

damage. 

g) Incidents occurring as a result of negligence of the user will be the responsibility 

of the user and an invoice for the full cost of repairing or replacing the item will be 

payable within 14 days. 

h) Gunida Gunyah Aboriginal Corporation and or its representatives shall not be 

responsible for any loss or damage to any property belonging either to the user or 

any person or user who is injured by the equipment.  

i) In the event of breakdown or accident, Gunida Gunyah Aboriginal Corporation 

will NOT be responsible for the provision of finding alternative equipment.   

The hire agreement serves as the entire agreement between the parties and supersedes 

any previous communication or agreements regarding the subject matter. 

The person responsible for the equipment usage is required to sign below, acknowledging 

reading and acceptance of the terms and conditions of the equipment usage agreement and 

that the details on this form are true and accurate. 

Date  

Name  

Position   

Signature   

 

Please return the completed booking application at least SEVEN days prior to date of use to: 

 

Gunida Gunyah Aboriginal Corporation 

167-169 Conadilly Street, Gunnedah NSW 2380 

PO BOX 439, Gunnedah NSW 2380 

Fax: (02) 6742 6670  

Email: admin@gunidagunyah.com.au 

 

 

 

 


